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A. Where to locate BEP Contractor Vendor tool 
The BEP vendor tool is located at https://erin.fs.illinois.edu/BEP_Contractor_Vendor_Tool 

OR 

• Login to ERIN at https://erin.fs.illinois.edu/ 
• Click on Resources/Procurement & Financial Services Module 
• Under “Reports” click on “BEP Contractor/Vendor Tool” 

https://erin.fs.illinois.edu/BEP_Contractor_Vendor_Tool 
• Contractors listed in this tool are registered with a University of Illinois vendor ID and exist in 

the F&S AiM System. 

B. Basic Search  
Select the “Vendor Search” tab. 
Search by Specialty or Contractor 

 
 
2.1 Search by Specialty 

Enter a specialty in the “Specialty” search field   
Ex. “Electrical” – All contractors that have “electrical” in their specialty id description will appear.  
The “contractors” that meet the criteria will appear in the “Contractor ID” and the “Specialty ID” 
frame.  

 

https://erin.fs.illinois.edu/BEP_Contractor_Vendor_Tool
https://erin.fs.illinois.edu/
https://erin.fs.illinois.edu/BEP_Contractor_Vendor_Tool
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Double click on the specific contractor and the contractor id, name and phone will be highlighted as 
well as the specialty id information.  

 
 

The map will zoom in to show the geographical location of the contractor address. 
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The pie chart will highlight the BEP category that the Contractor is certified in. 

 
 
To view the Contractor detail, Right click on the “Contractor Name”, select “Drill Thru”, then 
“Detail”. The contractor detail includes the vendor id, address, phone, email and fax number of the 
contractor. 

 
 
 

2.2 Searching by Contractor 
Ex. “Bautista” – If found, the contractor id, specialty and BEP certification information will appear. 
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You can search using part of the contractor’s name or the exact name. If your search does not bring 
back any information, check your spelling and resubmit the search. In the example below, searching 
on part of the contractor’s name will bring back contractor information that meets that matches the 
character sequence. Double click or right click on the contractor’s name to drill down to see the 
detail information for the contractor. 
 

 
 

2.3. Reset the Search Windows 
 
If you need to start over and want to remove all of your criteria you have entered, click on the eraser 

icon. and this will reset your view to the home page. 
 

2.4. Requesting Purchase Order 
a. Enter Contractor id of BEP vendor in the MyFS Portal and refer to Procurement Service 

Policy Procedure located at https://erin.fs.illinois.edu/Resources/business-tools 
to submit your purchase request. 

 
 
 
 
 
 
 
 
 

https://erin.fs.illinois.edu/Resources/business-tools
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Appendix 
 
Definitions 
 
BEP – Business Enterprise Program- is a state of Illinois certification program for businesses owned by 
minorities, women, and persons with disabilities is committed to fostering an inclusive, equitable and 
competitive business environment that will support underrepresented businesses increase their capacity, 
grow revenue, and enhance credentials. 
 
BEP Certification Type 

  
1. Minority Business Enterprise (MBE) 

a. Black 
b. Hispanic 
c. Asian 
d. Indian 

2. Persons with Disability Business Enterprise (PBE) 
3. Service-Disabled Veteran Owned Small Business (SDVOSB) 
4. Sheltered Workshop (SWS) 
5. Veteran Owned Small Business (VOSB) 
6. Women Business Enterprise (WBE) 
7. Women/Minority Business Enterprise (WMBE) 
 
Contractor ID- Unique number assigned in the University Illinois system. 
Contractor Name- Contractor name registered in the University of Illinois system. 
Specialty – Description of the specialty each contractor is registered and certified in 
Specialty ID – 5-digit *NIGP commodity code each contractor is registered and certified in.  
(National Institute of Governmental Purchasing) 
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